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0 3a1IHTe MEePCOHAJBHBIX JAHHBIX PA0OTHMKOB
MYHHUIIUNIAJTBHOI0 OI0/I’KETHOI0 JOLIKOJIbHOI0 00Pa30BaTEeIbHOI0 YUpeKACHUS
«Jlerckuii cag Ne4» KOMOMHHPOBAHHOIO BUAA ILT.T. Ypyccy FOTazunckoro
MYHMUIHMNAJIBHOTO paiiona Pecnyoaiukn Tarapcran
(MBAOY «/erckuii cax Ned» 1.r.T. Ypyccy)

1. OBIIME ITOJIOKEHU A

1.1. Lenbto nannoro IlosnoxkeHus siBIsSeTCS 3allluTa MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OT
HECAaHKIIMOHMPOBAHHOTO JOCTYIA, HEIMPAaBOMEPHOI'O X MCIIOJIb30BAHUS UM YTPAThI.

1.2. Hactosmee Ilonoxxenue paspadorano Ha ocHoBaHuu crared Koncrutynuu PO, Tpynosoro
kozaekca PO, Konekca PO 006 agMUHHUCTpAaTUBHBIX MIPABOHAPYLIEHUSX, | paXkIaHCKOrO KOjAeKca
P®, VYronosHoro xomekca P®, a Takke DemepanbHoro 3akoHa "OO6 wuHopmammw,

uH(pOpMaTU3alUY U 3amuTe nHbopMauu'.

1.3. TlepcoHanbHBIE JAaHHBIE OTHOCATCS K KaTeTOpUH KOH(pHUIeHINANbHON HHpOopManuu. Pexxum
KOH(UICHIIMATBHOCTH MEPCOHAIBHBIX JAaHHBIX CHUMAETCS B Clydasx OOE3JTMYMBAHUS WIIH IO
UCTEYEHUU 75 JIeT CpOKa XpPAHEHMs], €CJIM NHOE HE ONPEACIICHO 3aKOHOM.

1.4. Hacrosimee I[lonoxkeHue coriacoBbIBaeTCsl ¢ OOIKMM coOpaHHEM TPYIOBOTO KOJUIEKTHBA,
yrBepxkaaercsa 3aBenytomed MBJIOY «Jlerckuii cam Nedy m.r.t. Ypyccy (manee mo TekcTy —
YupexeHue) u sBiseTcss o0s3aTeNbHBIM ISl UCIIOJHEHUS BCEMHU PAOOTHHKAMH, WUMEIOIIUMU

AOCTYII K NIEPCOHAIIbHBIM JaHHBIM COTPYAHHKOB.

2. IOHATHE N1 COCTAB HIEPCOHAJIBHBIX JTAHHBIX

2.1. TlepconanbHbie JaHHBIE pabOTHHKA - HHGOPMAIIHS, HEOOX0auMasi pabOTOIaTENIO B CBSI3H C
TPYZAOBBIMU OTHOIIEHUSIMM M Kacarolluecs KOHKpeTHoro paborHuka. Ilox umHopmanumeit o
pabOTHUKAX TOHUMAIOTCS CBEACHUS O (DaKTax, COOBITUAX M OOCTOATENbCTBAX KU3HU paOOTHHKA,

MO3BOJISIONINE UACHTU(DUIIUPOBATH €T0 THUYHOCTD.
2.2. B cocTaB nepcoOHaNbHBIX TAHHBIX pA0OTHUKA BXOJISIT:

- aHKeTHbIe U Onorpaduueckre JaHHBIE;
- 00pa3oBaHue;

- CBEJICHUS O TPYAOBOM H OOIIIEM CTaxXe;
- CBEJICHHS O COCTAaBE CEMBbH;

- MACTIOPTHBIE JTAHHBIE;

- CBEJICHUSI O BOUHCKOM YYETE;

- CBEJICHUS O 3apabOTHOM IJIaTe COTPYIHUKA;
- CBEJICHHS O COIMABHEIX JBIOTaX;

- CIICIIMAJIbHOCTD;

- 3aHUMaeMast JOJKHOCTD;

- HUIMYUE CYyTUMOCTEN;

- aJ[peCc MECTa )KUTEIIbCTBA;

- TOMaITHu# TenedoH;

- MeCTO PabOThI WK y4eObl YJIEHOB CEMbU U POJICTBEHHHUKOB;

- COfIepKaHKe TPYAOBOTO JIOTOBOPA;
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- COCTaB JIEKJIapUPYEMbIX CBEACHUHN O HATMYNU MaTEpUAIbHBIX [IECHHOCTEH;

- coziep KaHue JeKiIapaluy, MogaBaeMoi B HAIOTOBYIO HHCIIEKIIUIO;

- IOJIMHHUKYU U KOIHUHU IIPUKA30B 10 JUYHOMY COCTaBY;

- TUYHBIE JIea U TPYAOBbIE KHUKKU COTPYAHHUKOB;

- OCHOBAHHS K IIPUKa3aM I10 JIUYHOMY COCTaBY;

- Jena, cojepxallde MaTepuanbl M0 TOBBIIICHUIO KBATM(PHUKAUM U MEPErnoAroTOBKe
COTPY/AHUKOB, X aTTECTAIlUH, CITY’)KEOHBIM pacciieI0BaHHsIM;

- KOIIMU OTYETOB, HAIPABJIsiEMbI€ B OpraHbl CTATUCTUKH.

2.3. JlokyMeHTbl, YyKa3zaHHble B 1. 2.2, Hactosmero [lonoxxeHus,  SABISIOTCS
KOH(UICHIIMATBHBIMU, XOTS, YUUTHIBAsI UX MAacCOBOCTb M €IMHOE MECTO 0OpaOOTKH M XpaHEHHS
- COOTBETCTBYIOIIUH rpu( orpaHnveHuns: Ha HUX HE CTaBUTCA.

3. ObPABOTKA INEPCOHAJIBHBIX IAHHBIX

3.1. ITox 0OpabOTKOI MEPCOHATBHBIX JAHHBIX PAOOTHUKA MOHMUMAETCS MOJy4YeHHE, XpaHEHHE,
KOMOMHHMpOBaHHUE, Iepelaya MWIM J00e IpYyroe HCHOJIb30BaHHWE MEPCOHAIBHBIX JTaHHBIX
paboTHHUKA.

3.2. B umensx obecrneueHus mpaB U CBOOOJA 4ejIOBeKa U TpaxaaHWHA paboTojaTellb U €ro
IpeACTaBUTENIM Tpu 00pabOTKE MEpPCOHATBHBIX JaHHBIX pabOTHHKA 00s3aHBI COOIMIOAATH
crnenyomue ooue TpedoBaHus:

3.2.1. O6paboTKa MEePCOHATBHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS UCKIIOYUTEIHLHO
B IeMaX o0ecreueHus coONIO/IeHUsT 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
coJlelcTBUSL pabOTHUKAM B TPYJOYCTPONCTBE, OOyYEeHHMHM U MPOJABMKEHHM 10 CIyxOe,
ofOecrieueHHs JMYHOM O€30macHOCTH pab0OTHUKOB, KOHTPOJIA KOJIMYECTBA U KayecTBa
BBITIOJIHSIEMOM pa0bOTHI U 00ECIIEYEHUsI COXPAHHOCTH UMYILIECTBA.

3.2.2. Ilpu ompenenenun odbema U coiepx aHus oOpabaThIBaeMbIX MEPCOHANBHBIX JAaHHBIX
pabotHuKa paboTomarens JODKEH pykoBojacTBoBaThcsi Konctutynmeit PO, Tpynossim
koziekcoM P® 1 unpimu PenepanbHbIMUA 3aKOHAMM.

3.2.3. IlonyuyeHne nepcoHaIbHBIX JAHHBIX MOYKET OCYIIECTBIATHCSA KaK ITyTEM IPEICTaBICHUS
UX CaMUM PaOOTHUKOM, TaK U MyTEM MOTYUYCHHS UX U3 UHBIX HICTOYHHUKOB.

3.2.4. [lepcoHayibHBIC JAHHBIE CIEIYET MOJy4aTh y HEro camoro. Eciu nepcoHanbHbIE JaHHBIE
paboOTHMKAa BO3MOXKHO TOJYYUTh TOJIBKO Yy TpPEThell CTOPOHBI, TO PAOOTHHUK OJKEH OBITh
yBeIOMJIEH 00 3TOM 3apaHee, M OT HEro JOJDKHO OBITh IMOJY4YEHO NMHCbMEHHOE COIJIache.
PaGoTtonarens JOMmKEeH COOOUIMTH pPAOOTHUKY O MLENsAX, MPEANosiaraéMblX HCTOYHUKAX U
croco0ax MoJIydeHUsl MEPCOHAIBHBIX JIAHHBIX, a TAK)KE O XapakTepe MoJeKalluX MOTyYeHHIO
NEPCOHANBHBIX JAHHBIX M MOCJEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COIIacue Ha MX
MOJIyYEHHUE.

3.2.5. Paboronatens He MMeeT MpaBa MOJydaTb U 00pabaThiBaTh MEPCOHAJbHBIC JaHHBIE
pabOTHUKA O €ro MOJUTHYECKUX, PEIUTHO3HBIX U MHBIX YOEKIAEHMSIX M 4YacTHOW >KU3HU. B
Cllyyasix, HEMOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYJOBBIX OTHOILEHHH, JaHHbBIE O YaCTHOM
KU3HU paboTHHUKA (MHGOPMAIUS O KU3HEACITEIIBHOCTH B cPepe CEeMEUHBIX OBITOBBIX, JTMUHBIX
OTHOILIEHH) MOTYT OBITh MOJIy4eHBl U 00paboTaHbl pabOTOJATENEM TOIBKO C €r0 MUCbMEHHOTO
coryiacus.

3.2.6. Paboronarenb He HMeeT MpaBO MOJy4YaTh M 0OpabaThiBaTh MEPCOHAJbHBIC JTaHHBIE
pabOTHUKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSAX WIH €ro Npo¢COr3HOM
NeSITebHOCTH, 33 HCKIIIOYEHHUEM CITy4yaeB, IPeJyCMOTPEHHBIX (eiepaIbHbIMU 3aKOHAMH.

3.3. K oOpaboTtke, nepenaye U XpaHEHHUIO MEPCOHATBHBIX JTaHHBIX PAOOTHUKA MOTYT HMETh
JIOCTYII CIAEAYIOLIUE COTPYAHUKU:

- 3aBeyronas YupexIaeHUeM;

- COTPYAHUKH OyXTaJlTepuu;

- CIIELMAJIUCT 10 KaJipam;

- CTapIIas MEIULIMHCKAs CeCTpa;

- TU11a, OTBETCTBEHHbIE 32 BEICHNE OPHUIINATIBHOTO caiiTa YupexKIeHus;

- CHielMajIbHO YIOJIHOMOYEHHBIHN Ha perienue BonpocoB B oonactu 'O u UC.
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3.4. Hcnonp30BaHNE NEPCOHAIBHBIX JAaHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUHU C LIEJSMH,
OIpeIeNUBIIMMHU UX MOJy4YEHUE.

3.4.1. llepcoHanbHble JaHHBIE HE MOTYT OBITh HCIIONB30BaHBI B IENAX NPUYHMHEHUS
UMYIIECTBEHHOI'O U MOPAJbHOTO Bpela I'pakJaHaM, 3aTPyJAHEHHUs pealu3aldy MpaB U CBOOO.
rpaxnad P®. Orpannuenue npas rpaxaan PO Ha ocHOBE MCMOIb30BaHUS HHPOPMALIUN 00 UX
COLMAIBHOM IPOMCXOXKACHUU, O pacoBOM, HALMOHAJIBHOM, $A3BIKOBOM, PpEJIUTHMO3HOM U
NapTUHHOM NPUHAAIEKHOCTH 3aIPELIEHO U KapaeTcs B COOTBETCTBUU C 3aKOHOATEIbCTBOM.
3.5. Ilepenaya nepcoHabHBIX TaHHBIX PAOOTHHKA BO3MOXHA TOJIBKO C COTJIacusl paOOTHUKA WU
B CIIy4asiX, IPSAMO IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu mepenaue HepcOHANbHBIX JaHHBIX Pa0OTHUKA paboTodaTenb HOJKEH COOII0AaTh
CIIeAyIOIIHEe TPeOOBaHUS:

- He co00LIaTh NepCOHANIbHBIE JaHHbIE pAa0OTHHUKA TPEThEl CTOPOHE 0€3 MUCbMEHHOIO COracus
pabOTHHKA, 32 MCKIIOYCHHWEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LEISIX MPEaylNpeKACHUs
yIpo3bl J)KU3HU U 3/10pOBbI0 PAOOTHHUKA, a TAKXKE B CIydasX, YCTAHOBJIEHHBIX (herepaibHbIM
3aKOHOM;

- He coO0I1aTh ePCOHANIbHBIE JaHHbIE PAOOTHUKA B KOMMEPUYECKHUX LesAX 0€3 ero MMCbMEHHOIO
coryiacus;

- IpeAYNPEANUTD JIHILL, IOJIyYaloIIUX NepCOHaNIbHbIE JaHHbIe PA0OTHUKA, O TOM, YTO 3TH JIaHHbIE
MOTYT OBITh MCITOJIb30BAHbI JIUIIb B LENAX, AJI1 KOTOPBIX OHH COOOIICHBI, M TPeOOBATh OT ATHX
JMIL TOATBEPXKICHUS TOTO, YTO 3TO MpPaBUIIO cobOtoaeHo. Jluna, nmonyvaroonme nepcoHaibHbIe
JaHHBIC pabOTHUKA, 00sI3aHBI COOIOAATH PEKUM CEKPETHOCTH (KOH(pHIEHITMAIBHOCTH). [laHHOE
IIOJIOKEHHUE HE PACIpPOCTPaHsIEeTCss Ha OOMEH NepCOHATbHBIMU JAHHBIMU PA0OOTHUKOB B MOPSIJIKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMU;

- He 3ampaiivBaTh MH(OPMAIMIO O COCTOSHUHU 3/10pOBbS PAOOTHMKA, 33 HCKIIOUEHHEM TeX
CBEICHMM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJTHEHUSI paOOTHUKOM TPYAO0BOI
byHKIUY;

- mepelaBaTh IEPCOHAIbHBbIE JaHHblE PAOOTHUKA IMPEACTABUTENSIM pPAaOOTHUKOB B IOPSIKE,
yCTaHOBJIEHHOM TpynoBbIM KoaekcoM P®, u orpaHuumBarh 3Ty MHGOPMALUIO TOJIBKO TEMH
NEPCOHANBHBIMH JAHHBIMA Pa0OTHHKA, KOTOPBbIE HEOOXOAMMBI IS BBHIMOJHEHUS YKa3aHHBIMHU
NPEJCTaBUTEIIAIMU UX (PYHKLHUH.

3.5.2. Ilepenava mepcoHaIbHBIX JaHHBIX OT JEprKaTelis WM €ro MpeiCTaBUTENEeld BHEIIHEMY
HOTPEOUTENI0 MOKET JOMYCKAaThCS B MUHHUMAJIBbHBIX 00BEMax M TOJILKO B LIEJSX BBIIOJHEHUS
3a/1a4, COOTBETCTBYIOIINX OOBEKTUBHOM NMPUYMHE COOpa STUX JTAHHBIX.

3.5.3. Ilpu mepenade NepcOHATIbHBIX JaHHBIX PAOOTHHMKA MOTPeOUTENs M (B TOM YHUCIE U B
KOMMEpPUYECKUX LENsIX) 3a MpeAesbl OpraHu3aluy paboTojaTeslb HE JOJDKEH COoOoOIIaTh 3TU
JTaHHbIE TPEThel CTOpOHE 0e3 MUChMEHHOIo corjiacus pabOTHHMKA, 32 MCKIIOYEHHEM CIydaes,
KOI'Jla 3TO HEOOXOAMMO B LIEJSIX MPEAYIPEKACHUS YIPO3bl )KU3HU U 3/I0POBbI0 paOOTHUKA WM B
Cllyyasix, yCTAaHOBJIEHHBIX (e1epabHBIM 3aKOHOM.

3.6. Bce Mmepbl KOHQUAEHUIMAIBHOCTU NpU cOope, 0OpabOTKE M XpaHEHUU IEPCOHATBHBIX
JAHHBIX COTPYIHMKA pAacHpOCTPaHAIOTCS Kak Ha OyMakHble, TaK M Ha 3JEKTPOHHBIE
(aBTOMaTU3MPOBAHHBIE) HOCUTEIN UHPOPMAIIIH.

3.7. He pnomyckaercd oOTBeYaTb Ha BONPOCHI, CBSA3aHHBIE C Iepeladed MEpCOHAIBHOU
nHpopmanuu mo tenedony win Qaxcy.

3.8. XpaHeHHe NEPCOHAIBHBIX JAaHHBIX AODKHO MPOMCXOAWUTH B IMOPAIKE, UCKIHOYAIOIIEM HX
yTpaTy WiIN UX HEMPAaBOMEPHOE UCIIOIb30BaHHE.

3.9. Ilpu npUHATUM pEIIECHH, 3aTparuBaloOIuX HHTEpECh pabOTHHKA, paboToAaTeNlb HE UMEET
IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JTAHHBIX PAaOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIBHO B
pe3ysbTaTe UX aBTOMAaTU3MPOBAHHON 00pabOTKH WM JEKTPOHHOTO moiyyeHus. Paboronarens
YYHUTHIBACT JTUYHBIC Ka4eCTBA paOOTHUKA, €ro J0OPOCOBECTHBIN U 3()(PEKTUBHBIN TPYI.

4. 1OCTYII K HEPCOHAJIBHBIM IAHHBIM

4.1. BHyTpeHHHi 10oCcTyn (IOCTYH BHYTPH OpraHU3allun).

4.1.1. IIpaBo gocTyna K NepcOHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:
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- 3aBeAyIolIas YUpexICHUEM;

- COTPYIHUKH OyXTajaTepuH;

- cTapiuas MeAUIMHCKAs CECTpa;

- U112, OTBETCTBEHHbIE 32 BEJICHUE OPUIIMAIIBHOTO caiiTa YupexKIeHus;

- CHIeMaIbHO YIOJHOMOYECHHBIN Ha pemienue BonpocoB B oomactu 'O u UC.

- caM paOOTHHK, HOCUTEIb JaHHBIX;

- Ipyrue COTPYTHUKH OPraHU3alyu MPU BHIIOJHEHUN MU CBOUX CIY)KEOHBIX 00S3aHHOCTEH.
4.1.2. IlepeyeHp aul], UMEIOLIUX JOCTYI K NEPCOHAIBHBIM JIaHHBIM PaOOTHHUKOB, OMpEesaeTcs
MIPUKA30M 3aBEAYIOLIEH Y UpEeKICHUSA.

4.2. BHemHUN JOCTYII.

4.2.1. K uyncnmy MaccoBbIX MOTpeOHTENel NEepCOHANBHBIX JaHHBIX BHE OpraHU3allMd MOYKHO
OTHECTHU TOCYJJaPCTBEHHBIE U HETOCYIapCTBEHHbIEC (DYHKIIMOHAIbHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIIEKIINH;

- IPaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTaTUCTHKU;

- CTPaxOBBIE ar€HTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLIMATBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeICHNUs MYHUIIMIIATILHBIX OPTaHOB YIIPABJICHUS,

4.2.2. Han3opHO-KOHTPOIBHBIC OPTaHbl UMEIOT JOCTYN K WH(OpMamuu TOIBKO B chepe cBOeCi
KOMIIETCHIIUH.

4.2.3. Opranusainuu, B KOTOPbIE COTPYJAHHK MOXET OCYIIECTBISATH MEPEUUCICHUS JEHEXKHBIX
CpeaCTB (CTpaxoBble KOMIIAHUH, HETOCYAAPCTBEHHBIEC IEHCUOHHBIE (DOH/IbI, OJarOTBOPUTEIbHbBIE
OpraHu3aIii, KPEeIUTHBIE YUYPEXKJCHUs), MOTYT MOJYYUTh AOCTYN K MEPCOHAIBHBIM JIAHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOTO Pa3pelieHHs.

4.2.4. Jlpyrue opranusaiiiu.

Cenenusi 0 paboOTaOIIEM COTPYAHHKE WU YK€ YBOJECHHOM MOTYT OBITh MPEIOCTaBICHBI
JpYroi opraHu3aluyu TOJIbKO C MMCHbMEHHOIO 3apoca Ha OJIaHKe OpraHU3aliy, C IPHI0KEHUEM
KOIUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA.

[TepconanbHbIE TaHHBIE COTPYIHUKA MOTYT OBITh IIPEIOCTABIEHBI POJACTBEHHUKAM HIIM YJIeHaM
€ro CEMbH TOJIBKO C IMCbMEHHOTO Pa3pellIeHusl CaMOro COTPYyIHHUKA.

5. 3AIIUTA NIEPCOHAJIBHBIX TAHHBIX

5.1. Ilox yrpo3oi WM ONACHOCTBIO YTPaThl MEPCOHAIBHBIX JAHHBIX MMOHUMAETCS €IMHUYHOE
WIM KOMIUJIEKCHOE, PEaJbHOE WM IOTEHIMAIbHOE, AaKTUBHOE WM IACCUBHOE NPOSBICHHE
3JIOYMBIIIJIEHHBIX BO3MOXHOCTEW BHEIIHUX WM BHYTPEHHUX HMCTOYHUKOB YIpoO3bl CO3[aBATh
HeOJaronpusaTHbIE COOBITHS, OKa3bIBaTh JIECTAOMIM3UPYIOIICE BO3JCUCTBHE HA 3alIUIIAEMYIO
UH(OPMALIHIO.

5.2. Puck yrpo3el m100bIM HH(OPMALMOHHBIM pecypcaM CO3Jal0T CTUXUiIHbIE OenCcTBUS,
AKCTpEMaJbHbIE CUTYallMH, TEPPOPUCTHUECKUE ICHCTBUSA, aBapUM TEXHUYECKUX CPEACTB U
JUHUM CBSI3U, JpyrHe OOBEKTUBHBIE OOCTOSATENbCTBA, A TAKXKE 3aUHTEPECOBaHHbIE U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3ammMra nepcoHaJIbHBIX JAHHBIX MPEACTaBISET COOOW JKECTKO DPErJIaMEHTHUPOBAHHBIN U
JUHAMUYECKU-TEXHOJIOTMYECKUH IpOLEecC, NPeAyNpEeXIaoUi HapylIeHue JOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(UIEHIIMAILHOCTH MEPCOHANBHBIX JAaHHBIX U B KOHEUHOM
cuere oOecrneyrBarOIUi JOCTATOYHO HAJEXKHYI0 O0e30MacHOCTh MHGpOpMalUKM B Hpolecce
YIPaBJICHUYECKON U MPOU3BOACTBEHHOM JIESATEIbHOCTA KOMIIAHUH.

5.4. 3amuTa NMepcOHATBHBIX JAHHBIX PAaOOTHHKA OT HEMPAaBOMEPHOTO MX HCIMOJIB30BAHUS WIH
yTpaThl JOJDKHAa OBITH oOecmiedeHa paboTomareneM 3a CYET €ro CpeICcTB B  TMOPSIKE,
YCTaHOBJIEHHOM (heJiepaTbHbIMU 3aKOHAMHU.

5.5. "BHyTpeHHss 3ammTa’.

5.5.1. OCHOBHBIM BUHOBHMKOM HECAaHKIIMIOHUPOBAHHOI'O JOCTYIA K MEPCOHAIbHBIM JIAHHBIM
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SBISICTCSA, Kak MPaBUJIO, TMEPCOHAN, padOTalomMiA C JOKyMEHTaMH U 0a3aMu JIaHHBIX.
PernamenTanus noctyna nepcoHana K KOH(GUICHIMATBHBIM CBEICHUSAM, TOKYMEHTaM U 0a3am
JTAHHBIX BXOJIUT B YUCIIO OCHOBHBIX HAIPaBIICHUH OPraHU3AIMOHHON 3alIUThl UH(OPMAIMH H
npelHa3HayeHa JUisl pa3rpaHuyeHHs] MOJHOMOYUN MEXIY PYKOBOAUTEISIMH U CHEIUAINCTAMU
OpraHH3aIiHu.

5.5.2. Jlns obecrnieueHrsi BHYTPEHHEH 3alIUThI IEPCOHATBHBIX JJAHHBIX pA0OTHUKOB HEOOXOIUMO
co0Jr01aTh sl MEp:

- OrpaHMuYEHUE M perjaMeHTalus CcocTaBa pPaOOTHUKOB, (YHKIMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UACHIMAIBHBIX 3HAHUH;

- cTporoe u3dupareabHoe 1 000CHOBAHHOE pacIpeesieHue JOKYMEHTOB U UH(pOpMAIMU MEXTY
paboOTHHUKAMU;

- palMOHalIbHOE pa3MellleHrne pabodyux MecT pPaOOTHUKOB, MPU KOTOPOM HCKIIOYAIOCh ObI
0OECKOHTPOJILHOE HCIIOJIb30BAaHHE 3alIUIAeMOi HH(OpMAIIIH;

- 3HaHuWe pabOTHUKOM TpeOOBaHUII HOPMATUBHO-METOAMYECKUX JOKYMEHTOB IO 3allUTe
UH(POPMALIUU ¥ COXPAHEHUH TalHBI,

- HajuyMe HEOOXOIMMBIX YCIOBUH B NOMEUIEHUH Ui paboOThl ¢ KOH(MUICHIMAIBHBIMH -
OTpeNeIeHue M perjaMeHTalus cocTaBa paOOTHHKOB, MMEIOIIMX MpPaBO JIocTyma (BXoaa) B
MOMEII[EHUE, B KOTOPOM HAXOJUTCS BBIUMUCIUTENbHAS TEXHUKA;

- OpraHu3alys MOPAIKa YHUUTOXKEHHS HH(POPMAIINH;

- CBOCBPEMEHHOE BBISIBIICHHUE HapylLIeHHs TpeOOBaHUIN pa3pelIUTEeNbHOM CHUCTEMBI JIOCTYIa
pabOTHUKAMHU MOJIpa3/ICIICHUS;

- BOCOHUTAaTeNbHAs M pa3bsCHUTENbHAs paboTa C COTPYAHUKAMH MOAPA3NCICHUS IO
OPEIYNpPeXKICHUIO YTpaThl IEHHBIX CBEIEHUH mpu pabore C KOH(UACHIUATILHBIMU
JIOKyMEHTaMHU;

- HE JIONyCKaeTcs BblJladya JIMYHBIX JI€JI COTPYAHUKOB Ha PYKH. JIMUHBIE [1e1a MOT'YT BblAaBaThCs
TOJIbKO 3aBeAyIoUlel YupexkaeHus, paboTHHUKAM OyXTainTepuu U B UCKIIOYUTEIbHBIX CIyYasX,
[0 MHCbMEHHOMY pa3pellieHUI0 3aBeAyIoLlell YupexkJeHus, - PYKOBOAMTEIIO CTPYKTYPHOIO
nojipa3zenieHus (Hanpumep, Ipu MOAr0OTOBKE MaTEpUAJIOB JIJIsl aTTECTAIlUU paOOTHUKA).

5.5.3. 3amumra nepcoHalbHbIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTENSX.

Bce manku, conmepikalye NmepcoOHANbHBIE JaHHBIE COTPYAHHMKA, HAXOAUTHCS y PYKOBOAUTENS
YUPEXKICHUS.

5.6. "BHemnsa 3ammura’.

5.6.1. Jlns 3amuThl KOHQHUAECHUMATbHOM HHPOpPMAIMU CO3/JAI0TCS  LieJeHaNpaBiIeHHbIE
HEeOJaronpusATHbIE YCIOBUSL M TPYIHOIPEOAOJIMMBIE MPENATCTBUS JJs JIMILA, MBITAIOIIErocs
COBEPIINUTHh HECAHKIIMOHUPOBAHHBIN TOCTYM U OBJIajieHne nuopmanueid. [lensto u peyapraTom
HECAHKIIMOHMPOBAHHOTO JOCTyHa K HH(OPMAIMOHHBIM pecypcaM MOXeET ObITb He TOJIBKO
OBJIaJICHUE IICHHBIMU CBEJCHUSIMH U UX MHCIOJIb30BaHHWE, HO U UX BUJOU3MEHEHUE,
YHUYTOKEHUE, BHECEHHE BHpYyca, NOAMEHa, (ambcuduKanus CoAEpKaHUS PEKBU3UTOB
JIOKYMEHTa U JIp.

5.6.2. Ilox MOCTOPOHHHUM JIUIIOM MOHHUMAETCA JII000e IO, HE MMEIoIee HEeMOCPEICTBEHHOIO
OTHOWIEHUSI K JESATENIbHOCTH KOMIIAHUH, MOCETUTENH, PAaOOTHUKH JPYIMX OPraHU3allMOHHBIX
cTpykTyp. [TocTropoHHUE NHIIa HE TOJKHBI 3HATh pacrnpeaenaeHne QyHKIMA, padoune npoueccsl,
TEXHOJIOTHIO COCTaBJIEHUS, OQOPMIICHUSI, BEICHUS M XPAHEHHs JOKYMEHTOB, /€1 U pabouux
MaTEpUasoB B OTAEJE EPCOHANA.

5.7. Bce numa, cBsi3aHHBIC C TMOJTy4YeHHEM, OOpaOOTKOW M 3aIlIMTONW TEPCOHATBHBIX TaHHBIX,
JOKYMEHTaMH U 0a3aMu JaHHBIX, O0s3aHBl MOANHUCATh O00SA3aTENILCTBO O HepasrallleHUH
MEPCOHAIBHBIX JTAaHHBIX PAOOTHUKOB.

5.8. I1o BO3MOXHOCTH MEPCOHATIBHBIE TAHHBIE 00€3TNYUBAIOTCS.

5.9. Kpome Mep 3amuThl NEPCOHAIBHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIHCTBOM,
paboTtonaTeny, paOOTHUKM M WX NPEICTaBUTENM MOTYT BbIpaOaThIBATh COBMECTHBIE MeEpbI
3alUTh NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

6. IPABA U OBA3HHOCTHU PABOTHUKA
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6.1. 3akperieHue nmpaB pabOTHUKA, PETIAMEHTUPYIOIIUX 3aLIUTY €r0 ePCOHANBHBIX JaHHBIX,
obecreunBaeT COXpPaHHOCTD MOJTHOW U TOYHOW MH(OPMAITUU O HEM.

6.2. PaGoTHHMKM W WUX TMPEACTABUTEIN JOJDKHBI OBITh O3HAKOMIIEHBI IO/ PACHHUCKY C
JOKYMEHTaMHU OpraHM3aliH, YCTAHABIMBAIOIIUMU MOPSAIOK 00pabOTKH MEPCOHATBHBIX AaHHBIX
pabOTHUKOB, a TaKKe 00 MX MpaBax U 00SI3aHHOCTAX B 3TOW 00JIACTH.

6.3. B mensax 3amuThl NEpCOHANBHBIX JTAHHBIX, XpaHIIIUXCs y paboToaarens, pabOTHUK UMEET
IpaBo:

- TpeOOBaTh UCKIIFOUEHHUS WK UCIIPABJICHUS HEBEPHBIX WJIM HETMOJIHBIX MEPCOHAIBHBIX TaHHBIX;

- Ha CBOOOJHBIN O€CIUIaTHBIA JOCTYN K CBOMM IEPCOHAIBHBIM JIAHHBIM, BKIJIIOYas MPaBO Ha
MOJIyuYeHUe KOMHUi TH000M 3arucu, cofepxKalieil NepcoHallbHbIE JTaHHBIE;

- [IEPCOHAJIbHBIC JIAHHBIE OLEHOYHOI'O XapaKTepa JONOJHUThH 3asBJICHUEM, BBIPAKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3PEHUS;

- ONIPE/ICNIATh CBOUX MPEACTABUTENICH JIJIS 3a1UTHI CBOMX MEPCOHAIIBHBIX JIAaHHBIX;

- Ha COXpPAHEHUE U 3aIMUTY CBOCH JIMYHOW U CEMEUHOM TaHBI.

6.4. PaboTHHK 00s3aH:

- mepeaaBaTb paboOTOAATENI0 WJIM €ro  MPEACTaBUTENI0  KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TEPCOHATBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBbIM
KoJZieKcoM POD.

- CBOEBPEMEHHO c000IIaTh paboToAaTeN0 00 N3MEHEHUH CBOMX MEPCOHAIIBHBIX JIAHHBIX.

6.5. PaGorHuku crTaBsaT paboTonmaTenss B M3BECTHOCTh 00 H3MEHEHUH (aMUINH, HMEHH,
OTYECTBA, JAThl POXKACHHUS, YTO TOJIYy4aeT OTPAXEHHUE B TPYJOBOM KHUKKE HAa OCHOBAHUU
MPEJICTABICHHBIX JOKYMEHTOB. [IpM HE0OXO0IMMOCTH W3MEHSAIOTCS TaHHbIE 00 0Opa3oBaHUH,
npodeccuu, crennaIbHOCTH, IPUCBOCHUH HOBOTO paspsiaa U Ip.

6.6. B mensx 3amuThl 4acTHOW JKM3HU, JUYHOM M CEMEHHON TalHbI PaOOTHUKH HE JOJKHBI
OTKa3bIBAaThCSI OT CBOETO TpaBa Ha 00pa0bOTKY NMEPCOHANBHBIX JAHHBIX TOJIBKO C UX COTJIACHS,
MOCKOJIBKY 3TO MOXET MOBJIeUb MPUUNHEHUE MOPAILHOTO, MAaTEPHAILHOTO Bpe/a.

7. OTBETCTBEEHOCTb 3A  PA3IJIALIEHHUE KOHOUJIUIIUAJIBHOM
HH®OPMAIIUU, CBSI3BAHHOM C NEPCOHAJIBHBIMU JAHHBIMH

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTb - OJHO H3 TJABHBIX TpPEOOBAaHWA K OpraHU3aluu
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3aIUTHl MEPCOHAIBHON MH(OpMAIMKU U 005A3aTE€IbHOE YCIOBHE
obecnieueHus 3¢ (HEKTUBHOCTHU 3TON CUCTEMBI.

7.2. WOpumuueckne u (u3MUecKkre IHuIla, B COOTBETCTBUM CO CBOMMHU TOJTHOMOYMSIMH
Blajaeomuye uHpopMaluendn o TrpaxaaHax, NOJy4yarolulMe M HCIOJNb3YIOIUe €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATENbCTBOM P® 3a HapyllieHHe pexuma 3alluThl,
00paboTKH U MOpsiAKa UCIIONIb30BaHMsI 3TOW HH(OpMaLIUK.

7.3. 3aBenyromas YupexaeHHEM, pa3pelaronias JOCTYI COTPYIHHKA K KOH(PHUACHIHUATHLHOMY
JIOKYMEHTY, HECET MEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3pelIeHHE.

7.4. Kaxaplii COTpYyOHUK YUpexJIeHHs, MNOIy4aloluuid ams paboThl KOH(UACHUIMAIbHBINR
JOKYMEHT, HECeT €JMHOJMYHYI0 OTBETCTBEHHOCTh 3@ COXPAaHHOCTb HOCHUTENS U
KOH(HIEHIIMATBHOCTh HH(POPMAIIHH.

7.5. JIunia, BUHOBHBIE B HApyIIEHUU HOPM, PETYIUPYIOUIMX MOJydeHHe, 00pabOTKy M 3aluTy
NEPCOHANBHBIX  JaHHBIX  pabOTHHKA, HECyT JUCIHHUIUIMHAPHYIO, aJMHHHUCTPATHBHYIO,
TPaKIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (efepalibHBIMU
3aKOHAMHU.

7.5.1. 3a HEUCNONHEHWE WM HEHAAJeXKallee WCIOTHEHHE pAaOOTHUKOM II0 €ro BHHE
BO3JIO)KEHHBIX Ha HEero 00s3aHHOCTEH MO COOJIOACHUIO YCTAHOBJIEHHOTO IMOpsKa paboThl €O
CBEJICHUSAMH  KOH(PHICHIIMAIBHOTO  XapakTepa  paboTojaTenh  BOpaBe  IPUMEHSTH
peaycCMOTpeHHbIe TPYyI0BBIM KOAEKCOM JAUCIUIUIMHAPHBIE B3bICKAHUSI.

7.5.2. JIOMXHOCTHBIE JINIIA, B 00S3aHHOCTh KOTOPBIX BXOJUT BEJIEHUE TEPCOHATBHBIX JaHHBIX
COTpYyIHUKA, 00s3aHBl 00€CMEYUTh KaKJIOMYy BO3MOXHOCTh O3HAKOMJICHHS C JOKYMEHTaMHU U
MaTepuaigaMH, HEMOCPEICTBEHHO 3aTparvBaloOIlMMU €ro IpaBa W CBOOOABI, €CIM HHOE He
MPEeIyCMOTPEHO 3aKkOHOM. HempaBoMepHBI OTKa3 B MPEAOCTaBICHHH COOpPAHHBIX B
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YCTaHOBJICHHOM TIOPSJKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE TIPEJOCTABICHHE TaKUX
JOKYMEHTOB WJIM HWHOW HHOpManMu B CiIydasX, MPEAyCMOTPEHHBIX 3aKOHOM, JIMOO
MPEIOCTABIICHUE HETIOJIHOM WJIM 3aBEIOMO JIOKHOW HWH(POpPMAIMU - BJICUET HAJOXKEHUE Ha
JOJKHOCTHBIX JIMI[ aJMHHHCTpaTHBHOro Imrpada B pasmepe, ompeaenseMoMm Kopexcom 00
aJIMUHUCTPATUBHBIX PABOHAPYIIICHUSIX.

7.5.3. B cootBeTcTBUM € ['pakIaHCKUM KOAEKCOM JIMIA, HE3aKOHHBIMA METOJaMHU TOJTy4YUBIINE
WH(OPMAIIHIO, COCTABJISIONIYIO CIYy)KEOHYI0 TaifHy, O0Os3aHBl BO3MECTHTH NPUIMHCHHBIE
yOBITKH, IPUYEM TaKasi k€ 005S3aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 32 HApYIICHUE HEMPUKOCHOBEHHOCTH YaCTHOM KU3HU (B TOM
YHClie HE3aKOHHOE COOUpaHHWE WM PacIpOCTPAHEHHWE CBEACHHM O YacTHOM KHU3HU JIMIIA,
COCTABJIIIOLIETO €ro JUYHYI0 WIM CeMEHHYI0 TaifHy, 0e3 ero corjacus), HENpaBOMEPHBIH
JOCTYIl K OXpaHAE€MOHl 3aKOHOM KOMIIbIOTEpHOW WHGOpMaIluu, HENpPaBOMEPHBIA OTKa3 B
MPEIOCTABIICHUU COOPAHHBIX B YCTAHOBICHHOM IOPSJIKE JTOKYMEHTOB W CBEACHUN (€CIIA ITH
NEeSTHUS. MPUYUMHUIN BpE MpaBaM M 3aKOHHBIM MHTEpEecaM IpaK[aH), COBEPIICHHBIE JUI[OM C
UCIIOJIb30BAHUEM CBOETO CITY)KEOHOTO TMOJIOKECHUS HaKa3bIBaeTCs MmTpadoM, JTUOO JUIICHUEM
paBa 3aHUMAaTh ONPEEJICHHbIC TOJDKHOCTU WIM 3aHMMATHCSA OMPEICIIEHHOM NesSTEIbHOCTBIO,
60 apectoM B cooTBeTcTBHH ¢ YK PO.

7.6. HenmpaBOMEpHOCTh JEATEIBHOCTH OPraHOB TOCYAApCTBEHHOW BJIAcTH M OpPraHH3aIUil Mo
cOOpy M MCIOJIb30BAHUIO TEPCOHATBHBIX JAHHBIX MOXET OBITh YCTAaHOBJCHA B CyaeOHOM
MOPSIKE.
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